
A P R E P A R A T O R Y T I M E L I N E

APPLYING FOR

INTERNSHIP CREDIT

Career Link, LinkedIn, Indeed are all resources for

internship offerings. Craft a letter asking

organizations you're interested in if there is a

possibility of interning with them. Reach out to

faculty for help contacting their network. Get a

resume review using VMock or the C2Hub to

submit to potential internship sites.

Secure an internship.

Login to Career Link. Find internship credit in left

hand navigation menu. Agree to terms. "Add a new

internship". Fill out all the asterisked items to the

best of your ability. Click submit and be sure your

internship now says "pending".

Start the credit application

process.

Employer fills out credit

application.

When you have successfully submitted your 
application in Career Link, your internship 
supervisor will receive a link to fill out their part of 
the credit application.

When your internship supervisor submits their

portion of the credit application, your faculty will

get a link to fill out their portion. They will be able

to sign if you're complete, or, send the form back

to you, with notes for edits if necessary.

Faculty fills out credit

application.

Once the application for credit has been signed by

your faculty, a department administrator will lift

the hold on your account and you will be notified

that you can register for credit.

Registration hold lifts and you

register.

C O N G R A T U L A T I O N S !  T I M E  F O R  Y O U R  I N T E R N S H I P !

https://login.microsoftonline.com/03309ca4-1733-4af9-a73c-f18cc841325c/saml2?SAMLRequest=lZLNbtswEIRfReCdEkXKtkJYBtz4EANpa8RuDrkENL2KCfBH4VJp%2FfaV7DRNLgFy5seZ2dmdo3K2k8s%2BHf0dPPeAKfvjrEd5fmhIH70MCg1KrxygTFpul99vJc%2BZ7GJIQQdLsiUixGSCvw4eewdxC%2FHFaPh1d9uQY0odyqLAo9nvg4V0pA77A%2FgXiFSjy%2FHkOmu0SadcB1ds37gcMRSjHS82P7c7kq2GfMar0em%2Frg1PxufO6BgwtCl4azyclZgQ7EqripYzIWil2iuqZkLTtqy1rqtS8IkuxkE5ydarhjy2gjN%2BUJUWmsO05lPOZ5MpZ%2FtJW1cMZgOG2MPaY1I%2BNWSgGS1LyqY7ziRjUtQPJNu89vLN%2BIPxT5%2BXuL9AKG92uw29jHkPEc8jDgBZzMeE8mwc3y3nc1n1byNk8dX%2Bx9LnxTvTS4JO%2Fhhc1qtNGNhTtrQ2%2FL6OoBI0pCTF4vLl4y0t%2FgI%3D&RelayState=cookie%3A1604692838_be4d&sso_reload=true

